
Final Study Plan/Transfer Credit Guidelines

Full & Short Term Exchange and Short Program

Prior to Departure:
1.  Complete this Final Study Plan Form and submit it to the Graduate International Program Coordinator (exchange@schulich.yorku.ca) with course descriptions and course selection information provided by the school as soon as you have selected courses with the exchange school prior to departure. 

· All courses and equivalencies must appear on this Final Study Plan Form and be approved by the Graduate International Program Coordinator.  The credit equivalency can be found by going to the Schulich International Opportunities Website.  
Note:
· Only business elective courses can be considered for transfer credit to Schulich. Students can register in a language course on exchange however, this will not be credited towards your Schulich degree.
· Courses that duplicate material already covered are not eligible for credit; if a course appears by title to be similar, please provide a course description
  and explain how it differs from the previously completed course.

· Assessment is based on the grading system of the partner school but will be granted credit at the Schulich School of Business on a pass/fail basis for all business courses completed.  You should familiarize yourself with the exchange school’s registration requirements to ensure that you are properly enrolled in all courses and that you are aware of the requirements to complete the course. Please also note that a pass will not affect your grade point average but a failed grade will result in a ‘0’, thus lowering your GPA.
2. Be sure to enrol in your EXCH 6900-level courses through Passport York (they should match the Schulich Exchange Course Codes on the Study Plan form). 
3. Be mindful of add/drop deadlines at the partner school as well as at Schulich. Any course changes should be completed before these dates.
Upon Arrival:

Confirm course enrolment once classes begin:
· Send an email confirming that this study plan has not changed or
· Update the study plan with the changes and email it with the course descriptions to exchange@schulich.yorku.ca. 

· Update your EXCH course enrolment through Passport York if your credits on exchange have changed.
· If course code enrolment listed on your study plan form and York enrolment do not match: 
a.  You can risk not getting credit for the courses you completed on exchange if you have not registered in the corresponding number of
     credits on Passport York
b.  If you register in too many exchange credits on Passport York and not enough on exchange, you may receive F grades for not fulfilling
     the credits on Passport York.

Any changes to an approved study plan MUST be confirmed by the Graduate International Program Coordinator. This Final Study Plan should have the same courses listed as what will appear on the exchange school's transcript if you wish to receive transfer credit.
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       Final Study Plan/Transfer Credit - Graduate
	Name:   
	Partner School: 

	York Student Number:  
	Exchange Term:   ____ Fall   ____ Winter    ____ Summer

	Program:   ____ MBA   ____ Other
	Exchange Dates:        

	Expected SSB Transfer Credits:   __ 3 SSB Credits    ___ 6 SSB Credits    ___ 9 SSB Credits    ___12 SSB Credits    ___ 15 SSB credits    Other: _____ SSB Credits


	Schulich 

Course Code
	Exchange School Course Code
	Course Title (in English)
	# Hours

Per term
	Exchange School Credit
	Schulich
Equivalency
	Pass/Fail
	Coded & Dated

	Example:

EXCH 6901 3.00
	IB 303
	New Forms of Organization
	36
	4
	Elective
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


I am aware that there could be changes to the courses offered at the exchange school and that it may be necessary to adjust my study plan accordingly.  I understand that it is my responsibility to update this Study Plan Form and submit it to the Graduate International Program Coordinator for approval of any changes. Transfer credit will be allocated upon approval of the courses listed above. (Please submit as a Word Document)
______
I have made changes to my study plan that affects my enrolment at York University. I request Schulich Student & Enrolment Services to make changes to my
(initial)
enrolment on my behalf.
__________________________________
________________________
        _____________________
        ___________________
         Student’s Electronic Signature

          Date Submitted 


   SSB Approved


Date Approved
Protection of Privacy: Personal information in connection with this form is collected under the authority of Freedom of Information and Protection of Privacy Act and The York University Act, 1965.  The information will be used to record and track your progress in academic programs and may be used for related record keeping purposes and will form part of your student record at the Schulich School of Business at York University.  If you have any questions about the collection of this information by Schulich School of Business at York University, please contact: Information and Privacy Coordinator, York University, Ross N926, 4700 Keele Street, Toronto, ON M3J 1P3, tel. 416-736-2100 Ext. 20359.
